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PERFECT PHRASES FOR ESL ADVANCING YOUR CAREER (PAPERBACK)

McGraw-Hill Education - Europe, United States, 2010. Paperback. Book Condition: New. 201 x 124 mm.
Language: English . Brand New Book. This title oGers expert help for polishing your English skills for the
workplace. You are on an upward career track, but English still may give you a bit of trouble. Do not let
language get in your way to success! Perfect Phrases ESL: Advancing Your Career helps you say the right words
at the right time in any situation. Author and ESL specialist Natalie Gast introduces you to scenarios, business
slang, and other linguistic issues that typical language texts don t go into - for example, the nuances of dealing
with conflict, your attitude at work, the written word, and job-seeking skills for a newcomer to the language.
Developed for career track professionals in the global workplace who lead meetings, conduct performance
evaluations, write management reports, and much more. It includes hundreds of helpful English phrases for
everyday communication. Topics of this title include: How To Use This Book; Getting Down To Business; You and
Your Attitude at Work; Becoming Indispensable; Time Management; Communication Is the Key; Dealing with
Conflicts; The Written Word; Applications, Checks, and Other Forms; E-mails and Faxes; Memos, Notes, and
Letters; Larger Writing Projects; Proofread Everything; Moving On Up; Networking for Stepping Up; Job
Applications, Resumes and Cover Letters; Job Interviews; Follow-up; Participating in and Leading Meetings;
Meeting Protocol and Etiquette; Brainstorming and Decision-Making Meetings; Team and Department Meetings;
Videoconferencing, Teleconferencing, and Webinars; Professional Development; Self Evaluation; Giving and
Accepting Feedback; Job Coaching; Performance Evaluation Meetings; Resources for Professional
Development; and, Self Confidence and Selling Yourself, in a Nutshell.
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Other Books

A  Smarter Way  to  L earn  J av aScrip t:  Th e N ew  A p p ro ach  Th at U ses Tech n o lo gy  to                       
C u t Y o u r Ef f o rt in  H alf  ( Pap erb ack)             
Createspace, United States, 2014. Paperback. Book Condition: New. 251 x 178 mm. Language:
English . Brand New Book ***** Print on Demand *****.The ultimate learn-by-doing
approachWritten for beginners, useful for experienced developers who want to...
Sav e Do cu men t »   

Bu lly ,  th e Bu llied ,  an d  th e N o t- So  In n o cen t By stan d er:  Fro m Presch o o l to  H igh                           
Sch o o l an d  Bey o n d : Breakin g th e C y cle o f  Vio len ce an d  C reatin g M o re Deep ly                                  
C arin g C o mmu n ities ( Pap erb ack)        
HarperCollins Publishers Inc, United States, 2016. Paperback. Book Condition: New. Reprint.
203 x 135 mm. Language: English . Brand New Book. An international bestseller, Barbara
Coloroso s groundbreaking and trusted guide on bullying-including cyberbullying-arms
parents...
Sav e Do cu men t »   

A n y  C h ild  C an  Write ( Pap erb ack)          
Oxford University Press Inc, United States, 2003. Paperback. Book Condition: New. 4th Revised
edition. 201 x 135 mm. Language: English . Brand New Book ***** Print on Demand
*****.Harvey S. Wiener shows how parents can...
Sav e Do cu men t »   

C h ild ren  s an d  Y o u n g A d u lt L iteratu re Datab ase - -  A ccess C ard                   
Pearson Education (US), United States, 2012. Online resource. Book Condition: New. 175 x 124
mm. Language: English . Brand New Book. Pearson s Children s and Young Adult Literature
Database This searchable database of over...
Sav e Do cu men t »   

Read  Write In c.  Ph o n ics:  Blu e Set 6  Sto ry b o o k 7 J ad e s Party  ( Pap erb ack)                   
Oxford University Press, United Kingdom, 2016. Paperback. Book Condition: New. Tim
Archbold (illustrator). 201 x 146 mm. Language: N/A. Brand New Book. These engaging
Storybooks provide structured practice for children learning to read the Read...
Sav e Do cu men t »   
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